
 

 

Local 
By logging into the website you will be presented with the screen below.  This will show all the 

welders that are part of their local union, statistics about the welders in your union and the test 

events that are available to which you can add welders. 

 

Add Welders to the system 

The local adds welders to the system.  This is possible by clicking the button that looks like a person 

with a plus next to it circled below: 
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Once you click this button a pop up window will appear and three pieces of information are 

required, name, social security number and local.  When chosing the local it will default to your local, 

however you can select any local or choose not associated.   

There is also a check box to allow the welder to have a login to themselves to the website.  This will 

allow them to check their qualifications on line and see up and coming test events so please 

encourage them to do this.  They will need to provide you their email address to set this up.   

Once a welder has been added the system will find the BDS number for the welder from the MOST 

system based on their social security number.  This ensures the welder is correctly selected and 

duplicates in the system are not created. 

 

Add Welders to Test event 

Once a test event is scheduled it will appear on the website for a local to start adding welders to.  

When you have logged in to the website you will see your test events, to add welders to a particular 

test event click the add welder button next to the test event 

 

You will then see a pop up screen to add the welder.  You can add a welder by typing in one of their 

SSN, BDS number or email address and clicking the lookup button.  The database of welders will then 

be searched for a matching welder and their details entered.  The final item to select is which tests 
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the welder is taking.  In the example below CA-01 and CA-02 are offered, but in the case below the 

welder is only taking CA-01.  Finally click ‘Add & Close’ to add the welder.  If you wish to add another 

welder click ‘Add and New’ and you can straight away add another welder in the same way. 

 

Once welders have been added to the test event you can click on the test event to see the list of 

welders that will be attending and the tests they are taking. You can download a copy of this list by 

clicking the download button circled below 

 

View/search data 

All the welders in a local can be viewed and searched from the ‘Your Welders’ section.  By clicking 

the arrow next to the welders name (circled below) the information for that welder will be expanded 

to show all their qualifications, contractors that have approved them and the expiry dates.  Dates in 

green mean the welder is currently qualified, amber mean the qualification will expire soon and red 

mean this has expired.  
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When there is a long list of welders you can click the search button circled below to find the 

welder(s) you wish.  You can search on any combination of welder name, BDS number or process.  
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Statistics for the welders that are part of your local are also available, such as the graph below 

showing how many welders are qualified for each process in this local. 

 

Change details 

If you need to change your password to log into the website you can do this on the About You 

section.  If you click ‘Edit’ you are able to update your password or email address. 
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